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r. Cankr-IletepOypr

1.006111e noJI0KeHHu s

l.1. Hacrosmee IlonoxxeHue periiaMeHTHpYeT mesTenbHOCTh CTPYKTYpHOTO
noxpasaenenuss  «OpraHuzalMOHHBIH  ormenm»  (manee - CTpyKTypHOe
noapasaenenne)  Cankr-IleTepOyprckoro  rocymapcTBEHHOTO — OFOKETHOTO
CTAaLlHOHAPHOTO YUPCIKIACHHUS COLMAIBLHOIO OOCIy X UBaHUS «J[oM — HHTepHAT s
ACTeH C OTKIIOHEHMSAMHU B yMCTBEHHOM pa3BuTun Ne 3» (nanee -YupexaeHue).

1.2, Mecronaxoxaenue CrpykrypHoro moxpasaenenus: Cankr-IlerepOypr,
noceaok Yukoso, [Ipumopckoe mocce, 1. 617.

1.3. CrpykTypHO€E n0apasaeneHne B CBOCH ACATENLHOCTH PYKOBOACTBYETCS:

* TpyaoBbM 1 I'pakJTaHCKUM 3aKOHOAATENLCTBOM PD;

* HopmarusHo-npaBoBbiMu aktamu [Ipesunenra PO, [Tpasutensctsa PO;

* Pacopsbkenusamu Komurera no connansroi nonutike Cankr-ITetepOypra;

* EqvHOM rocy1apcTBEHHOM CHCTEMOM JIeTONPOU3BOICTBA;

* YcraBoM YupexaeHus;

* Hacrosmum mnonoxeHHeM ¥ JOJDKHOCTHBIMH HHCTPYKIUSAMH pabOTHHKOB
oTHeNa;

* JIoKaJIbHBIMHA HOPMAaTHUBHBIMH aKTaMH;

* IIpukasaMu 1 pacnopsKeHUSIME TUPEKTOPa YUpeKIEHNUS;

* MeToan4yecKkuMHU MaTepuaiaMu 110 YIPaBJICHHUIO TIEPCOHAIIOM.

1.4. PabGoTHnku CTpYKTYpHOTO MOIpPAa3[eNICHHs BBIMOJHSAIOT CBOM (DYHKLUHMH I10
3aHUMAaEeMOM [OJDKHOCTH, COIVIACHO MOJDKHOCTHBIX MHCTPYKIHH, yTBEP:KIECHHBIX
JUPEKTOPOM YUpEXKIACHHS.

1.5. Pyxosomutens CTpyKTYpHOrO TIOApa3AeieHHUsT H JApyrue pabOTHUKH
CTpyKTypHOro noapasesieHus: Ha3HAYaITCs Ha TOJDKHOCTh M OCBOOOXKIAKOTCS OT
3aHMMAEMOU JOJDKHOCTH IPHKA30M JUPEKTOpa YUPEXKICHUS B COOTBETCTBHH C
JEWCTBYIOIUM 3aKOHOaTeIbcTBOM Poccuiickon deneparuy.

1.6. CtpykTypHOE moApa3feieHHe SBISICTCS CaMOCTOSTEIBHBIM U TOAYHHSICTCS
HEIIOCPEICTBEHHO 3aMECTUTEI0 TUPEKTOPA O OOIINM BOTIPOCAM.

B cTpykTypHOE nozxpasneneHue BXOAST ClICIHATUCTHI:

- [1enonpou3BOAUTEE;

- ApxuBapuyc;

- CekpeTapb pyKOBOJIUTEIIS;

- Cnequanuct no Kajapam;

- CtaTUCTHK;

- Cnenuanuct mo CBsI3M ¢ 00IIECTBEHHOCTEIO;

- CUCTEeMHBIN aIMUHUCTPATOP.

1.7.  CrpykTypHOE€ mOApa3AeiieHue OCYIIECTBISET CBOI JAEATENLHOCTH BO
B3aUMOJEUCTBUH € APYTrMMU CTPYKTYpHBIMHU MOJApa3Ic/iCHHIMH Y UpexIeH s, a
TakK e B Mpejeax CBOEH KOMIIETEHIIUH CO CTOPOHHUMH Y UperKICHHUS.

1.8, Pexum pabotel CTPYKTYpHOIO IIOApAa3feleHHsl OCYILECTBIAETCA B
COOTBETCTBHH C MPaBHJIAMH BHYTPEHHErO TPYIOBOTO PACIOPSIIKa.



2 ueJIb AeATCIbHOCTH U OCHOBHBIE 3a4a4H

2.1 Hempto CTpyKTypHOrOo MOApaseleHUs SABIAETCS JOKYMEHTALHOHHOE
obecrieyeHne  NEATENBHOCTH  YUPeXKIEHHs, IUIAHMPOBAHHE, OPraHH3aLys,
KOOpIMHAUKSA, KOHTPOJb W peanusauus paboTbl C JOKYMEHTAMH, KaIpOBOE
PEryIUpOBaHUE NEATEIBHOCTH Y UPEIKACHUS;

2.2. CTpyKTypHO€ OJpa3/ieICHHE BBIIOJHSIET ClIeAyIOIIHe 3a1auHn:

* IOKYMEHTallHOHHOE 00eCTeueHne qeTeIbHOCTH Y UperxkIeHHS;

* oDeclieueHre eIMHOTO TIOPSAKA YUPEeXKIAEHHS W BeJEHHs JIENOIPOH3BOICTBA B
CTPYKTYPHBIX IOAPA3ICIICHUAX Y UPEIKICHUS;

* perucTpauus M y4eT JOKYMEHTOB, BEIEHHE CIIPaBOYHO-UH(DOPMAIMOHHOM
paboThI;

* TONOJHEHHE 0a3bl MAaHHBIX HOPMAaTHBHO-NPABOBBIX aKTOB (helepabHOro,
PETHOHAILHOTO U JIOKAJIBHOTO XapakTepa,

* KOMIUICKTOBaHHE, 00€CIIeYeHHE COXPAHHOCTH, YUET M MCIIOIb30BAHUE apXHBHOIO
(oHIa NMOKYMEHTOB, OOPa30BAHHBIX B IIPOLECCE EATENBHOCTH CTPYKTYPHOrO
NOpa3AeacHUs Y UpExKICHHUS;

* y4JacTHe B IOATOTOBKE BHYTPEHHEH M BHELIHEW MTOKYMEHTAllMH: IPUKA30B,
pacropsHKEHHH, [TPaBUJI, JOTOBOPOB, IPOTOKOJIOB, TIOJ0KEHNN U HHBIX JIOKATBHBIX
aKTOB;

* BEIEHHE KaJPOBOTO JEIOMPOU3BOACTBA;

* OpraHM3alldsi TOBBIMICHHA  KBaIM(UKALMM, AaTTECTAllMH, CTaKHPOBKU
pabOTHHUKOB;

* ONTHUMHM3ALMS JOKYMEHTO000pOTa YUPEHK ICHHUS;

* 00eCreyeHne CBOEBPEMEHHOH 00pabOTKH IMOCTYMarmeld U OTIpaBiIseMoil
KOPPECIIOH/ICHIINH, €€ TIPOJBIKEHHE B COOTBETCTBUH C PE30JIFOIMEH TUPEKTOPA;

* ofecrmedeHHe  JIOKYMEHTHPOBAHHsS  OPraHM3alMOHHO-PACIIOPSANTETBHOI
ACATEIBHOCTH B YUPEXJECHUH B COOTBETCTBUHU ¢ TpeboBaHusMu [loyoxeHus 1o
JOKYMEHTOOOOPOTY U apXUBHPOBAHUIO Y UPEKICHNU;

* KOHTPOJIb MCIIOJIHEHHS OpPraHU3allMOHHO-PACIIOPSIUTEILHON JOKYMEHTALUH,
MIPUKA30B, PACTIOPSHKEHUH, PEIIEHUH TUPEKTOPa Y UPEXKICHIH U COBEILAHMH;

* OpraHU3alHUsA KOHTPOJA 110 COOJIIONEHUIO HOPM TPYIOBOIO 3aKOHOJATEILCTBA B
paboTe ¢ mepcoHanoM;

* obopmicHHE M BBIIAYa JOKYMEHTALMH pabOTHHKAM Y4UpexIeHHs (TpyH0BOM
JIOTOBOD, JOIIOJIHHUTEIbHBIC COTJIALIEHUS, CITPABKH U T.1.);

* nHpopMannoHHoe obecneueHre CTPyKTYPHBIX MOAPA3AEIeHUH Y UpexKIeHus;

* (dopMupoBaHME M Y4YeT BOCIHHMTAHHHKOB, MMEIONIMX MPABO HA IONyYCHUE
COL[MAIIBHOW MOMOLIM B PasiMYHbIX BHAAX, U OPTaHU3ALMIO MPEICTABIECHHA UM
TaKOH MOJICPKKH Yepe3 DIEKTPOHHBIN couanbHblil peructp Cankr-IleTepOypra;
* IOKyMEHTAlHOHHOE U KaJ[pOBO€E 0OecredeHHe pabOTHUKOB Y UPEIKICHNS;

* ©XKEMECSYHBIH YYeT ¥ KOHTPOIIb ABHKCHHUS PAOOTHUKOB Y UPesKICHHUS;



. BEJICHHE BOMHCKOTO y4eTa, MOOMIH3AIIHOHHOM IIOArOTOBKH,
AHTUKOPPYIILIUOHHOM MMOJIHTHKHY;

* COCTaBIICHUE CTATHCTHYECKMX M JAPYIMX OTYETOB WM WX I[IPENOCTaBIIEHHE B
Pa3JIMYHbIE OpTaHbI;

* bopmupoBanre ¥ BeneHHe 0a3bl NAaHHBIX O KaAPOBOM COCTABE pabOTHUKOB
YupexneHus;

* peamM3alMeH MONWTUKH YUpeXkIeHHS B o0ONAacTH peKiIaMbl M CBs3ed
00ILIECTBEHHOCTBIO;

* paspaboTka  MH()OPMALMOHHO-PEKJIAMHBIX  MATEpPHAJIOB, KOHTpOJIb  3a
CBOCBPCMCHHBIM,  PaclpoCTpaHCHHEM  MH(DOPMALMOHHBIX ~ MATEpUaIOB O
JEATCIBHOCTU Y UpEKACHUS;

3. OcnoBHuble pyHKIHH CTPYKTYPHOTO IOAPA3AeTeHHSsI

3.1. Tpynosele ¢yHKuuH, paBa, 00SA3aHHOCTH M OTBETCTBEHHOCTH pabOTHUKOB
CTpYyKTYpHOrO MHOApa3siesneHuss ONpeNeNseTcs HACTOSIIHM [l0JokKEHHeM N
JOJDKHOCTHBIMU MHCTPYKLUSMU;

3.2 Jlns pemenus oCcHOBHbIX 3ama4 CTPYKTYpHOE MOJPA3ICICHHE BBIMOJIHSIET
CIIEYOIIHE OCHOBHBIC (PYHKLIHH:

* y4acTHe B pa3paboTKe JOKaJIbHBIX aKTOB: IIPUKA30B, PACIIOPSKEHNH, 0I0KEHHH
UX PErUCTPALUA U YUET;

* BBINOJHCHHE pAabOT MO COCTABICHHIO M O(DOPMIICHHMIO JOKYMEHTALHH,
KOMHPOBAIbHO-MHOKHUTEIbHBIC PAOOTHI;

* YyYacTME€ B PpEIICHHH BOIPOCOB, CBA3AHHBIX C MPUMEHEHHEM TPYIOBOIO
3aKOHOJIaTEJIbCTBA;

* BEICHHE Ka/IPOBOI'O JIEIONPOU3BOICTBA PAOOTHHKOB Y UPEIKIECHNUS

* (opMHpOBaHHE U BEICHHE JHMYHBLIX M€l paOOTHHKOB, BHECEHHE B HHX
W3MEHEHHUH;

* oopmieHHe M BeIEHHE JMYHBIX KAPTOYEK PAOOTHHUKOB, BHECCHHE B HHX
U3MEHEHHUM

* COCTaBJICHHE HOMEHKJIATYpbl M€l OTAeda W CBOJAHOM HOMEHKJIATYPHI
YupexneHus,

* COCTaBJICHHUE IJIaHa pabOTEI OT/IEJIAa U CBOAHOTO MJIaHa paboThl YUpeKIeHHUS,

* OCYIIECTBJICHUE MEp MO MOATOTOBKE TOKYMEHTOB CTPYKTYPHBIX M0Apa3ae/leHui
Ha apXHUBHOE XpaHEHHUE,

* (opmupoBaHME HEOOXOAMMBIX MATEPHAIOB U  KBATH(DHKALHOHHBIX,
aTTECTAllMOHHBIX KOMHCCHI;

* JOKYMCHTallHOHHOC OOECleYEeHHE COBEIIAHMH M HMHBIX MEPONPHATHH,
IIPOBOJIUMBIX B YUPEKIECHHH;

* obecrieyeHre CoOUMANbHBIX FApaHTHI, COOIIOIEHHE MOPSIKA TPYIOYCTPOHCTBA;

* obecrieueHune Npas, ObIOT, TAPAHTHI PAOOTHUKOB Y UpEK ICHH;

* y4acTtre B (POPMHPOBAHHUH IITATHOTO PACITHCAHHS,

* NOArOTOBKA MATEPHANIOB IO TMPHBICYEHHUIO PAOOTHUKOB K MAaTEpPHAILHON U
JUCHMILUIMHAPDHOU OTBETCTBEHHOCTH;



* KOHTPOIb Haj COOJIONEHMEM TPYHOBOH IMCIUIUIMHEI, IPABHI BHYTPEHHETO
TPYZOBOI'O paclopsaKa;

* paccMOTpeHHe Kajlo0, 3asBJIE€HMH II0 BONPOCaM I[IpUEMA, TEPEMELICHHUS,
YBOJIbHEHHsI pA0OTHHUKOB, HAPYLIEHUSI TPYIOBOTO 3aKOHOATEhCTRA,

* YHYET M XpaHEHUE JIOKAIbHBIX HOPMAaTHBHO-IIPABOBBIX aKTOB, MPUHUMAEMBIX B
Yupexaenuu,

* oOecrieueHne MOApasieNeHHNl  YUpekKIeHHs, OTHENbHBIX PaGOTHHKOB
HOPMAaTHBHBIMH NPaBOBBIMH aKTaMH, HEOOXOIAMMBIMH JUIS OCYILIECTBIECHHS HMH
CBOUX TPYIOBBIX (PYHKITUH U 00SI3aHHOCTEN;

* pa3pabOTKa KaJpOBOH MOJUTHKH Y UPEIKICHHUS;

*  KOMIUICKTOBAaHHE  YUpeKAeHHMs  KaapamMu  TpeOyeMmblx  IpoQeccHi,
CICLHAIBHOCTEH, KBATU(PUKALINH;

* MCIIOJIb30BAaHHUE CPEACTB MacCOBOM MH(DOPMALUH JUIS pasMeLleHUs] HHbOpMaLuu
O MOTPEOHOCTH B KaJpaX, YCTAHOBJCHHE CBA3€d CO CIyk0aMH 3aHATOCTH W
KaJpOBBIMU areHTCTBAMHU;

* BbIJ]aYa CIIPABOK ¢ MeCTa pabOThI 110 MECTY TpeOOBaHMS;

* OCYILIECTBIEHHUE OO0 MepcoHaia;

* OKa3aHHE IOMOIIM B pa3pabdOTKe TEXHOJOTHH BHYTPEHHEro 0e30yMa)KHOro
JOKYMEHTO000pOTa U €€ pealn3alius;

* OpraHu3anys W KOOpAHMHALMA pa3pabOTKM KOMIUIEKCAa Mep [0 aKTyalbHOCTH
AOJDKHOCTHBIX HHCTPYKIMH U MOJIOKEHHH O CTPYKTYPHBIX MOAPA3/ICICHUSX

* OCYUICCTBIIEHHE OOpPaOOTKH MEPCOHAIBHBIX JaHHBIX WU HHGOPMALMOHHON
0€30IMacHOCTH;

* BEJICHUE PETUCTPALIMH BXOAAILEN U UCXOASILEH TOKYMEHTAIIUH, OCYIIECTBICHHUE
€€ CHUCTEeMAaTH3allMH, IOCJIE PAaCCMOTPEHUS NIHUPEKTOPOM ISl WCIIOJIb30BaHUs B
nporecce paboTel, MO0 MOArOTOBKA OTBETA, CIEAWTL 33 CPOKAMM B3ATHIX HA
KOHTPOJIb JOKYMEHTaMH; 00eCIIeYeHHE OIEPATHBHOTO MPOXOXKICHUS CIyKeOHOM
JOKYMEHTALMH B Y UPEKICHUH;

* OpraHusanys paboTsl C JICKTPOHHOM [TOYTOI;

* (QopmupoBaHHME M€l B COOTBETCTBHH C YTBEPXKIAECHHONM HOMEHKIATYPOH,
oOecrieunBas X COXpaHHOCTbD,

* OpraHM3alMOHHO-METOAMYECKOE PYKOBOACTBO pabOTOM ¢ JOKYMEHTaMH B
CTPYKTYPHBIX IOJIPA3AC/ICHUAX YUpPEXKICHUs], OKa3aHWE METOAMYECKOW MOMOLIU
paOOTHUKAM YUpexIeHHUsl C JOKYMEHTaMH;

* 0pOpMIICHHE U PETUCTPALIUs TPYIOBBIX JOTOBOPOB;

* COCTaBJICHUE CTAaTHCTHYECKHX M JAPYIHMX OTYETOB IO KajJpaM U1 Pas3IMdHbBIX
BEJIOMCTB;

* BEJCHHE y4eTa TPYNOBbIX KHUXKEK U BKJIAIBIIICH K HUM;

o 00CTy)KMBaHHE  CEPBEPHBIX  OINEPALUOHHBIX  CHCTEM  MH(POPMALUOHHO-
KOMMYHHMKALIMOHHON CUCTEMBI Y UPEKICHHS,

e BBIOJHEHUE TEXHHYECKUX DPAOOT 1O OOCTY)KHBAaHHIO HH(POPMALMOHHO-
KOMMYHHUKAIlHOHHOW CUCTEMBI Y UPEIKICHHUS,

* BCJICHHE CTATHUCTUYECKOW OTYETHOCTH.

4. BzanmooTHomennst OpraHu3alHOHHOIO 0/1€JIa ¢ APYTHMH CTPYKTYPHBIMH



noapasjae/JIicHUAMHA Y‘IPCHCJJGHI/IH

4.1 OpraHu3anMOHHBIH OTHEN B3AMMOJEHCTBYET CO BCEMH CTPYKTYPHBIMH
NOJpasJICICHHsAMH Y IPEXKICHHS 10 BOIIPOCAM:

* IIOJTy4€HUs IIPUKA30B, PACIOPAKEHHH, IIPOEKTOB JJOTOBOPOB ISl BASHPOBAHKS;

* TIOIyYeHHE 3afBOK HAa IIONCK HEOOXOAMMBIX HOPMAaTHBHO-IIPABOBLIX
AOKYMEHTOB, Pa3bsiCHEHHUE EHCTBYIOIIECTO 3aKOHOIATEILCTBA;

* BBEJCHUS 1EJIOMPON3BOICTBA;

* OpraHM3alUM W KOHTPOJS W IPOBEPKM MCIOIHEHHUS JOKYMEHTOB; MOPYYEHMUIA,
pELIeHNN;

* IIOATOTOBKH U IIPEICTABICHUS TOKYMEHTALINH;

* IpHeMa BXOMALIEH KOPPECNOHACHIMH MW Ie€pelayd HCXOMAIIEH, IBUKEHHS
BHYTPEHHEH TOKYMEHTAIIHH;

* MOJTYYCHHUS 3aBOK Ha IMOUCK paOOTHHUKOB Ha BAaKAHTHBIE JOJKHOCTH;

* MOJyY€HUS OOBACHUTEIbHBIX 3aIIUCOK OT HAPYIIUTEIEN TPy JOBON JUCLHUIIINHDI,
* IOJTYYCHHE MPEIJI0KEHUH 10 COCTABICHHIO rpaduka OTITYCKOB;

* IIPEAOCTABICHHS KOIIUW PUKA30B U PEIICHHH;

HauanpHuk OpPTraHU3AIMOHHOIO oTzena OCYLIECTBJISIET ClIeyIolIre
B3aMMOOTHOIIICHHSI:

- C 3amecTuTeneM IMpPEKTOpa MO y4eOHO-BOCIHUTATENLHONW paboTe (10j1ydaer:
CBEACHHsS O I[E€Jarori4ecKoM Harpy3ke, MPOEKThl IMPHKA30B I10 OCHOBHOMH
ACATCIILHOCTH, €XEMECAYHBIE CBEACHMS MO PEXUMY pPabOThl M BBIMOJIHEHHH
[EIarorn4eckol Harpysku, (QOpMbl IO 3aOJHEHUIO CTATHCTHYECKHX OTYETOB,
OTBETBHI HAa IUCbMA, CITy’)KEOHbIE 3allMCKU; MPEIOCTABISACT: KOMHUH IPUKA30B,
IIMCbMa C IIPOCTaBICHHBIMU BU3aMH, KOTIUHU JIOKAIBHBIX aKTOB);

- C 3amecruTeneM AMpEKTOpa MO aIMHHHUCTPATHBHO-XO3SHCTBEHHOM YacThIO
(moTy4aer: MpOEKTHI MPHUKa30B MO0 OCHOBHOW JEATEILHOCTH, OTBETHI HAa IHCHMA,
GOpPMBEI MO 3alOJHEHHI0 CTATUCTHYECKHUX OTYETOB; MPEAOCTABISAET: KOIMUH
IIPUKA30B, [TMCbMA C IIPOCTABICHHBIMHA BU3aMH, KOIIHSI JIOKAJIbHBIX aKTOB);

- C 3aMecTHTENEM IUPEKTOpa MO0 MEIUIMHCKOM 4YacTd (IOJIydaer: CBEAEHHUS O
MEIUIUHCKOM IE€PCOHAJIE BCEX KATErOpWi, MPOEKThl IMPHUKA30B MO OCHOBHOU
JCATEIBHOCTH, €XEMECAYHBIE CBEICHUS [0 PEXKUMY pabOThbl M BBINOJHEHUH
CYMMHMPOBAHHOTO y4eTa pabodero BpemeHH (3 mecsina), GOpMbI TI0 3aTOJTHEHHEO
CTaTHCTHUYECKMX  OTYETOB, OTBEThl Ha IHChbMA, CIYyXKeOHbIC  3alMCKH;
IPEIOCTAB/ISAET: KONHMM IPUKA30B, MHUCbMa C MPOCTaBICHHBIMH BU3aMH, KOITHH
JIOKAJIbHBIX aKTOB);

- C rnaBHbIM OyxranrepoM YupexaeHus ([TOJy4aeT: MPOEKThl IPUKA30B 10
OCHOBHOHM [J€ATENbHOCTH, OTBEThl Ha MHUCbMa, (GOPMBI [0  3AMOJIHEHUIO
CTaTHUCTUYCCKHUX OTYETOB; NPEAOCTABISAET: IPHUKA3bI, MUChMA C MPOCTABACHHBIMU
BU3aMH, JIOKQJIbHBIE  aKTBl, CBEACHHUSA, O CXKEMECIYHOM  BBLINOJHEHUN
MEearoru4eCKoM  Harpy3kM  IEeNaroruueckux  pabOTHUKOB, MEIMLIHUHCKUX
pabOTHHKOB M BCIOMOIaTENBHOIO II€PCOHANa YupexaeHus, Tabens ydeTa
pabodero BpeMeHH, APYTyH0 HEOOXOIUMYIO TOKYMEHTALMIO HEOOXOJAUMYIO IS
paboTEI (PMHAHCOBO-OYXTanTEPCKOro OTAENA);



- C mpyrumu paboTHHKaMH YUpeXICHHUs, JULAMH TOCTYNAKOIIMMHE Ha paboTy
(rmosydaet: 3asBICHHS, CIYXKEeOHBIE 3alllCKM, 3asiBKH, COTJIaCHe Ha 00paboTKy
NCPCOHANBHBIX JAHHBIX W JPYTHE JOKYMEHTbl HEOOXOOUMbIEe i paboTh
CTpYyKTypHOTO MOApa3aeeHusl, JOKyMEHTbI HeOGXOUMbIE TIPU IPHeMe Ha paboTy
(macmopT WM WHOH NOKYMEHT yIOCTOBEPAIOIMH JIMYHOCTh, TPYZOBas KHIDKKA,
IMYHass MEAULMHCKAs KHHKKA, CTPAaXOBOE CBUACTENBCTBO T'OCYIAPCTBEHHOTO
[ICHCUOHHOI'O CTPAaXOBaHWs, JOKYMEHTBl BOMHCKOTO yueTa, JOKYMEHTHI 00
00pa3oBaHMyu, CNpaBKa O HAIMYHM (OTCYTCTBMHM) CYAMMOCTH H (umu) dakTa
YTOJIOBHOT'O MPECJICA0BAHUS JIMOO O MPEKPALLIECHHUH YTOJOBHOIO MIPEC/IEN0BAHUS 10
peabUIIMTUPYIONIMM OCHOBAHHUSIM ); IPEAOCTABISIET: NPHKA3hl (PACIOPSIKEHHs ) 15
IIPOCTABJICHUSI BU3bI, KOMUHU MIPUKA30B, CIIPABOK U KOMHUHA APYIHX JOKYMEHTOB (I10
TpeOOBAHHUIO), MHCbMA C MPOCTABJICHHBLIMU BU3aMH, KOIHUS JOKAIbHBIX AKTOB M

ap.).
5. IIpaBa

5.1 Opranu3anMOHHBIA OT/AET BIPaBe 3alpallidBaTh U IOJy4aTh B CTPYKTYPHBIX
NOAPAa3EICHUAX NOKYMCHTBI M MaT€pHaJIbl, HAXOAAIIUECS B MX PACIOPSIKEHUH,
HEOOXOAMMBIE Ul BBIIOTHEHHS TPYAOBBIX (YHKILHMH OpraHM3aLlHOHHOTO OTIENa;
TpeOOBaTh BBLINOJHEHUS HOPM JEHCTBYIOLIENO 3aKOHOJATENILCTBA, JIOKAJIBHBIX
aKTOB, IIPHKA30B, PACIIOPSKEHUH, CITYKEOHBIX MMHCEM;

5.2 3HaKOMHMTCA C MPOEKTAMH PEILCHUH COBENIAHUM, KACAOILUXCS JEeATeIbHOCTH
YupexaeHus,

5.3 IIpoBoauTe NPOBEPKH COCTOSIHHSI W OpraHU3alMi paboThl IO BEAEHHUIO
JCIIOTIPOU3BOJICTBA B CTPYKTYPHBIX MOAPA3ACTEHHUAX Y UPEIKICHHUS;

5.4 B mpenemax cBoell KOMIETEHIMH JaBaTh PEKOMEHIALMM 110 ONTHMHU3ALUU
CHCTEMbI JIOKyMEHTOOOOpPOTa M  KOHTPOJS HCIOMHEHHS B  CTPYKTYPHBIX

NOIpa3ACIICHHSIX;
5.5 Bosspamate Ha n0paboTKy IOKYMEHTBHI, OGOPMIIEHHBIE B CTPYKTYpPHBIX
[OAPA3AECIECHUSIX YapexaeHus C HapyLICHUEM UHCTPYKIUN o
JIEJIONPOU3BOJICTBY;

5.6 3ampamMBaTe B CTPYKTYpPHBIX MOJpPAa3[eICHUSAX HEOOXOAWMBIE AaHHBLIE O
pabOTHHKaX;

5.7 Bectn mnepemucky MO BOMNpOcaM TMOA00Opa KaapoB H JAPYTHM BOMPOCAM
BXOJSIIMM B KOMIIETCHIINIO OTAEIA;
5.8 IlpumenATs Mepbl IpU 00HAPYKEHUH HAPYLICHUH 3aKOHHOCTH B YUPEKIEHHH
U JIOKJIaJbIBATh JUPEKTOPY YUpeKAEHHUs 00 3TUX HAPYIICHUSX AJIS MPUBJICYCHUS
BUHOBHBIX K OTBETCTBEHHOCTH.

6. OTBeTCTBEHHOCTDH
6.1 PaGornmkm  CTpyKTypHOrO  MOJpa3jieiieHHs  HECYT  II€PCOHANBHYIO
OTBETCTBEHHOCTb 34 HEHCIIOJHCHHME WM HEHaJIe)Kalllee WCIOJHEHUE CBOUX
JAOJKHOCTHBIX WHCTPYKLMH, BBIPA3UBIIUECS B HEBBIMOJHEHUU (YHKIHMH OTHENA,
32 NCUCTBUs WM Oe3feHCTBHE, BEAYIIHE K HAPYIICHHUIO IPaB M 3aKOHHBIX
UHTEPECOB B COOTBETCTBHUHU C AECUCTBYIOIUM 3aKOHOATEIHECTBOM.

7. 3aKJII0UYHATEIbHBIE TTOTOMKEeHUS



7.1. Hacrosmee IlonoxeHue sBIseTCS JOKAJIbHBIM HOPMATHBHBIM aKTOM
Yupexaenus, yeepxaaercs [Ipuka3oM JUpEKTOpa U BCTYHAKOT B CHITY ¢ MOMEHTA
€ro MOAIMCAHUS,
7.2. Bce W3MeHeHHA W JOIOJHCHWs, BHOCMMbIE B HacTosmiee llonoxerue,
OQOPMIIAIOTCS B IHCBMEHHOH (JOpME B COOTBETCTBHH C JEHCTBYIOIINM
3aKOoHOJAaTeNILCTBOM Poccuiickoit denepanuu;
7.3. Hacrosimee ITooxeHune yTpaduuBaer CUily, B Cydae OPHHSATHS HOBOTO
[Tosoxenus, ¢ MOMEHTA BCTYIICHHUS €0 B CHIIy MIJIM 110 MHBIM OCHOBAHHSIM,
MPCAYCMOTPEHHBIM Y CTaBOM Y UpexKIeHHUS.



